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I. O01mue moJsoxKeHNs

1.1. Hacrosimee Ilonoxxkenue 06 momydeHuu, oOpabOTKe, XpaHEHUHM U 3alIUTE
NEepCOHANbHBIX  JaHHbIX  (manmee -  IlomoskeHne)  rocyJapCTBEHHOTO — OIOKETHOTO
npodeccuoOHAIBHOTO ~ 00pa3oBaTeNbHOrO0  yupexkaeHus  «TeXHHYecKuil  KOJUIeIK
um.P.H.Amypanuesa (nanee - Komtemk) pa3padoTraHo B cooTBeTCTBHU ¢ TPYI0BBIM KOJIEKCOM
Poccuiickoit @enepaunn, Konctutyuueit Poccuiickoit @enepauuu, I'pak1aHCKuM KOJIEKCOM
Poccuiickoit ®@enepaunun, DenepanbHbiM 3akoHOM «O0 uHpOpManyu, WHOOPMALIMOHHBIX
TEXHOJOTHSIX M O 3amuTe uHpopMmanum», DenepanbHbIM 3aKOHOM «(O TMEepPCOHATBHBIX
naHHbIX», [IpaBUnaMu BHYTpeHHETo Tpy10Boro pacrnopsaka Komnemxka.

1.2. Llenpb pazpabotku [TomoxkeHus - onpeseneHne mopsaka o0paboTKU MepCoHaTbHBIX
JMaHHBIX paboTHUKOB Kosutemka u UHBIX CYOBEKTOB NMEPCOHATBHBIX JAaHHBIX, IEPCOHATBHBIE
JaHHBIE KOTOPBIX MOAJIEKAT 00pabOTKe, HA OCHOBAaHUH OJTHOMOYHIA OTlepaTopa; o0ecreueHne
3aIUTHI PAB U CBOOO/ YEIOBEKa M IPaKIaHWHA, B T.4. paboTHuKa Komnemxka, mpu 06paboTke
€ro NepCOHAJIbHBIX JIAHHBIX, B TOM YHCJIE 3aLIUTHl MpaB Ha HEMPUKOCHOBEHHOCTh YACTHOM
KHU3HU, TUYHYIO U CEMEIHYIO TaliHy, a TaK)K€ YCTaHOBJICHHE OTBETCTBEHHOCTH JTOJKHOCTHBIX
JUI, UMEIOMINX JOCTYN K MEPCOHATbHBIM JaHHBIM, 32 HEBBINIOJHEHUE TPEOOBAHUN HOPM,
peryaupyromux oopaboTKy U 3alUTy NEePCOHAIBHBIX JaHHbBIX.

1.3. Ilopsinok BBOsa B felicTBHe 1 u3MeHeHus [lonoxenus:

1.3.1. Hacrosmee I[lonoxkeHue BCTymaeT B CWJIYy C MOMEHTAa €ro YTBEpPKICHUS
nupektopoM Komnemka u geiicTByeT 6eccpodHo, 10 3aMeHbI ero HOBBIM [lonoskeHneM.

1.3.2. Bce namenenus B [1onokeHue BHOCITCS MPUKA30M.

1.4. Bce paGornukm Komnemka MOMKHBI OBITh O3HAKOMIJIEHBI C HACTOSIIUM
[TonoxxeHneM moJ1 pOCIUCH.

1.5. PexxuM KOH(PUICHIIMATHPHOCTU MEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasX HX
00e3IMYMBaHMs U 110 UCTEYCHHUHU 75 JIET CpoKa UX XpaHEHUs, UM MIPOJJIEBAETCS HA OCHOBAHUU
3aKJIFOUEHHUs SKCIIEpTHON Komuccun Kosuiempka, eciy nHOe He ONpeesIEHO 3aKOHOM.

II. OcHOBHBIE OHATHS U COCTAB MEPCOHAJIBbHBIX TaHHBIX paﬁoTHI/IKOB

2.1. JInsa ueneil Hacrosimero IloyokeHHsT HCIONB3YIOTCA CIEIYIOIIME OCHOBHBIE
MIOHSATHS:

- TIepCOHANbHBIE JaHHBIE paboTHWKA - Jro0as uWHPOpMANHA, OTHOCSIIASACT K
OIpEeJIeJIEHHOMY WJIM OIPEJeNIieMOMY Ha OCHOBAaHMHU TaKoi MHpopManuu pabOTHUKY, B TOM
qucie ero paMuiIns, UMs, OTYECTBO, T'OJl, MECSI], JaTa ¥ MECTO POXKICHUS, agpec, CeMeiiHoe,
COLMAJIbHOE, HMMYIIECTBEHHOE TIOJIOKEeHHe, oOpa3oBaHue, Mpodeccus, A0XOAbL, Apyras
uHpopManus, Heooxoaumast paboTOAaTEINIO B CBS3U C TPYAOBBIMUA OTHOIICHUSMU;

- 00paboTKa MepcoOHANBHBIX JAHHBIX - COOp, CUCTEMAaTH3allMs, HAKOIUICHUE, XPaHEHHE,
yTO4YHEHUE (OOHOBJIEHUE, M3MEHEHHUE), UCIOIb30BAHUE, PACIPOCTPAHEHUE (B TOM YHUCIIE
nepenayda), o00e3TMUMBaHHE, OJIOKMPOBAHMWE, YHUUYTOXKEHHE IEPCOHAIBHBIX JIAHHBIX
paboTHuKOB OpraHu3anuy;

- KOHOUIECHIMAIBHOCTh MEPCOHAIBHBIX JIaHHBIX - 00s3aTeNbHOE I COOJIIOJCHUS
HA3HAYEHHOTO0 OTBETCTBEHHOI'O JIMIA, MOJYYHMBILErO JOCTYI K IE€PCOHAJIbHBIM JaHHBIM
paboOTHUKOB, TpeOOBaHME HE JOMyCKaTh UX PACIPOCTpaHEeHUs Oe3 corjacus pabOTHUKA WU
MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnpocTpaHEHHE NEPCOHAIBHBIX JAaHHBIX - JEHCTBUS, HAIIPABJICHHBIE Ha INepenavy
MEPCOHAIBbHBIX JAHHBIX PAa0OTHUKOB ONpPENEICHHOMY KpYry JuI (Iepenadya MepcoHaJIbHbIX
JAHHBIX) MM Ha 03HAKOMJICHHUE C NEPCOHAIBHBIMH JaHHBIMH HEOTPAHUYEHHOTO KpyTa JIUI], B
TOM 4Hcie OOHAapOJOBaHME MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEACTBAX MAacCOBOM
uHpOpMalUY, pa3MelleHHe B HH()OPMAIMOHHO-TENIEKOMMYHHKAIIMOHHBIX CETAX WM



IPEJOCTaBICHUE JOCTyNa K IEPCOHAJIbHBIM JaHHBIM pPaOOTHHUKOB KaKUM-THOO HHBIM
cIocooom;

- UCHOJIb30BAaHUE MEPCOHAIBHBIX NAHHBIX - JEHCTBHS (ONEpaluu) ¢ NepCOHATbHBIMU
JTaHHBIMH, COBEpIIaeMbIe JJOJDKHOCTHBIM JTHIIOM Kosutemka B EeNsSX MPUHATHS PEIICHHNA WITH
COBEpPILEHUs] MHBIX NEHCTBUM, MOPOKAAIOMMUX IOPUIUYECKHUE TOCIEACTBUS B OTHOIICHUHU
PabOTHUKOB MO0 MHBIM 00OPA30M 3aTPArMBAOIINX UX IPaBa U CBOOOIBI WIIH TIPaBa M CBOOOIBI
JPYTUX JIMIL;

- OloKMpOBaHME TEPCOHANbHBIX JaHHBIX - BPEMEHHOE MpeKpalieHue coopa,
cUCTeMaTH3allui, HAKOIUIEHUS, MCIIOJIb30BaHUS, PACIIPOCTPAHEHUS! NEPCOHATIBHBIX JaHHBIX
pabOTHUKOB, B TOM YHCJIE UX NepeadH;

- YHUYTOXXEHUE IEPCOHAJIBHBIX JAHHBIX - IEUCTBUSL, B pE3yJIbTAaTe KOTOPBHIX HEBO3MOKHO
BOCCTAHOBUTh COJEP)KaHUE T[EpPCOHANBHBIX JAHHBIX B MH(DOPMAILMOHHOW cUCTEME
NEPCOHATBHBIX JaHHbIX pPAOOTHUKOB MJIM B pe3ylbTaTe KOTOPBIX YHHUYTOXKAIOTCA
MaTepHUabHble HOCUTEIH MEPCOHAIBHBIX TaHHBIX PA0OTHHUKOB;

- 00e3MMYMBaHKUE TEPCOHAIBHBIX MJAHHBIX - JICUCTBHUsS, B pe3yJbTaTe KOTOPHIX
HEBO3MOXHO  ONPEAEIUTh IPHUHAUIEKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY
paboTHHUKY;

- OOLIENOCTYIHbIE IEPCOHAIBHBIE [JAaHHBIC - MEPCOHAJIBHBIE JIaHHBIE, JIOCTYII
HEOTPaHUYEHHOI'0 Kpyra JHII K KOTOPBIM IPENOCTaBICH C corjacus paOOTHUKA WU Ha
KOTOpbIE B COOTBETCTBUHU C (heepaibHbIMM 3aKOHAMU HE paclpocTpaHseTcs TpeOoBaHME
co00IeHHST KOH(UICHIIMATIBHOCTH;

- wuHbopmarus - CcBeleHHS (COOOIICHMs, JaHHBIE) HE3aBUCHMO OT (OpPMBI HUX
[IPECTABICHHUS;

- JIOKyMEHTHpOBaHHasl MHpopMalys - 3apMKCUPOBAaHHAS HA MaTEpUaTIbHOM HOCHUTEIE
MyTeM JOKYMEHTHPOBAaHUS HH(POPMAIHS C PEKBH3UTAMH, TO3BOJISIOIIMMU ONPEACITUTH TAKYIO
MHGOPMALIHIO WK €€ MaTepUaNIbHbIH HOCUTEIIb.

2.2. B cocTtaB mepcoHaJbHBIX JAaHHBIX paboTHHKOB Kosutemka BXOAAT JTOKYMEHTHI,
cojepxaliue UH(OPMAIMIO O MACHOPTHBIX JAaHHBIX, 00Pa30BaHUM, OTHOIIEHUN K BOMHCKOM
0053aHHOCTH, CEMEHHOM IOJIOKEHHH, MECTE JKUTEIILCTBA, COCTOSHUH 370POBBS, a TaKXKe O
IPEbIIYIIMX MECTaX UX PabOTHI.

2.3. Kommiekc JOKYMEHTOB, COMPOBOXIAIOUIMHA Iporecc ohOpMIICHUS TPYIOBBIX
oTHoleHUuH paboTHuKa B Kosteaka npu ero nmpueme, nepeBojie U yBOJIbHEHHH.

2.3.1. NUudopmanusi, npencrapiseMass paOOTHUKOM NpPU TOCTYIUIEHUH Ha paboTy B
Konnenx, 1omkHa IMETh JOKyMEHTaIbHY0 hopMy. Ipu 3aKinroueHnn Tpy10BOro 10roBopa B
COOTBETCTBHH €O cT. 65 TpynoBoro koaekca Poccuiickoit denepainu 1nio, NOCTyNawIee Ha
paboTy, npexbsIBIieT paboTOJaTENIO:

- IaCIOPT WJIK UHOU JOKYMEHT, Y OCTOBEPSAIOIINN JTUYHOCTD;

- TPYIOBYIO KHHXKKY, 32 HCKJIFOUEHUEM CIIyyaeB, KOT1a TPYAOBOH JOrOBOP 3aK/II0YaeTCs
BIIEPBbIE MM PAOOTHUK IIOCTyNaeT Ha pabOTy Ha YCIOBUSX COBMECTUTENIbCTBA, JHOO
Tpy/10Basi KHMXKKA Yy paOOTHHKA OTCYTCTBYET B CBS3M C €€ YTPAaTON WIIH 0 APYTUM IIPUUHHAM;

- CTPaxoOBOE CBUJIETENICTBO IOCYJaPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUs;

- JIOKyMEHThl BOMHCKOIO YydYeTa - JJIi BOCHHOOOS3aHHBIX M JIMI, [OJUIeXkKAlUX
BOMHCKOMY yUETY;

- TOKYMEHT 00 00pa3oBaHMH, O KBAJU(PHUKAIMHM WM HAJIUYUM CIIEHUANIbHBIX 3HAHUH -
IpU MOCTYIUIEHMM Ha paloTy, TpeOYIOIIyl CHEIHaJbHBIX 3HAHUN WKW CHEUaIbHON
MOJITOTOBKH;

- cBuzeTenbeTBO 0 mpucBoennu MHH (mipu ero Hanuunu y paboTHUKA).

2.3.2. B otnene xaapo Kommemka co3galoTcss W XpaHATCS CIEAYIOUIME TPYIIIBI
JIOKYMEHTOB, COoZieprKalllie JaHHbIE O pa0OTHHUKAX B €AMHUYHOM WJIM CBOJHOM BH/IE!



2.3.2.1. JIOKyMeHTBI, CcOoAeprKalue MepCOHANbHBIC JaHHbIE PAOOTHHUKOB (KOMILICKCHI
JTOKYMEHTOB, COITPOBOKIAOIIHE TIpo1iecc 0hopMIIeHHs TPYIOBBIX OTHOIIEHHUH P TIpUeMe Ha
paboTy, mepeBojie, YBOJbHEHMH; MOUIMHHUKM W KOIHUHU IPHKA30B IO JMYHOMY COCTaBy;
JIMYHBIE JIeTIa U TPYIOBbIE KHIDKKU paOOTHHUKOB; Jelia, COJeprKallie OCHOBAHUS K MPHUKA3y MO
JUYHOMY COCTaBy; JIeJia, COACp)Kallhe MaTephalibl aTTeCTallMd PAaOOTHHKOB; CIIY)KEOHBIX
paccieioBaHHid; TOJJIMHHUKA W KONWW OTYETHBIX, AHAJUTUYECKHUX M CIIPAaBOYHBIX
MaTepHalioB, IepelaBaeMbIX pPYKOBOJACTBY Komemka, PpyKOBOAMUTENAM CTPYKTYPHBIX
MOJIPa3/IeTICHNI; KON OTYETOB, HANPABISIEMbIX B TOCYJapCTBEHHBIC OPTaHbI CTATUCTHKH,
HAJIOTOBbIE€ MHCIIEKLIUH, BBIIIECTOSIINE OPTraHbl YIIPABICHUS U APYTUE YUPEKICHHUS.

2.3.2.2. JlokyMeHTamusl, Kacaromascss paboThl CTPYKTYPHBIX  TOApA3ICIICHHUHA
(MosIOXKEeHUsT O CTPYKTYPHBIX MOAPA3IeNeHUsIX, JIODKHOCTHBIE HWHCTPYKIMHM PAaOOTHHUKOB,
MIPUKAa3bl, pacTIOPsDKEHHS, yKa3aHus pykoBozcTBa Komnemka).

I11. Coop, 06padoTKa 1 3aIMTA MEPCOHATBLHBIX JAHHBIX

3.1. [opsaiok nosiydeHus NEPCOHAIBHBIX JaHHBIX.

3.1.1. Bce nepconanbHble naHHble paboTHHKa Koiutemka cienyer mojgydyaTb y HEro
camoro. Eciu mepcoHasnbHble JaHHbIE PaOOTHHKA BO3MOYKHO IOJIYYHTh TOJIBKO y TpETheil
CTOPOHBI, TO pa0OTHHUK JTOJKEH OBITH YBEeOMJICH 00 3TOM 3apaHee U OT HEro JIOJKHO OBITh
MOJIy4eHO MHUCBbMEHHOE coryiacue. J{oMKHOCTHOE JHIOo paboTodaTesns JOKHO COOOUIUTH
pabotnuky Komnemka o 1ensx, MpeanoyiaraeMblX HCTOYHUKAX M CIOCO0AX MONydYeHUs
MEePCOHANBHBIX JAaHHBIX, a TAKXKE O XapakTepe MOAJIeKAIIUX TMOTYYSHHIO MEePCOHATIbHBIX
JAHHBIX U MOCIIECTBUIX OTKa3a pabOTHHKA JaTh MICHMEHHOE COTJIACKE HA UX TOJTyUYCHHE.

3.1.2. PaboTonaTenp HE UMEET MIpaBa MoJIy4aTh U 00padbaThIiBaTh NEPCOHATbHBIC JAaHHBIC
paborauka Komiemxa o ero pacoBoi, HalMOHAJIBHON NPUHAIC)KHOCTH, MOJUTHYECKUX
B3TJIS7[aX, PEIMTUO3HBIX WIH (HUI0COPCKUX YOKICHHUSIX, COCTOSHUU 30POBbsl, HHTUMHOMN
KHU3HHU. B cilydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOILCHHM, B
cootBeTcTBUU co cT. 24 Kouctutymmm Poccuiickoit ®eneparum paboTomarenb BIIpaBe
MoJIy4yaTh U 00pabaThIBaTh JaHHBIC O YACTHOM JKU3HU PaOOTHHUKA TOJBKO C €r0 MUCbMEHHOTO
corjiacus.

O0paboTka yka3aHHBIX IEPCOHATBHBIX IAHHBIX pA0OTHUKOB PabOTOIaTEIEM BO3ZMOXKHA
TOJIBKO C MX corjacus Tubo 6e3 MX Coryiacus B CIEAYIOUINX CIyqasiX:

- IEPCOHATILHBIE TAHHBIE SABIISIOTCS OOIIETOCTYTHBIMH;

- IEPCOHANIbHBIE TAHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0pOBbs pa0OTHHKA U UX 00paboTKa
HEOO0X0aAMMa JUIA 3aIIUTHI €T0 KU3HHM, 370POBbSI WM WHBIX )KU3HEHHO Ba)KHBIX WHTEPECOB
00 >KU3HH, 3I0POBbS WIM WHBIX KU3HEHHO BA)KHBIX MHTEPECOB APYTUX JIUI[ U MOJIyYCHUE
coryiacusi pabOTHHKA HEBO3MOXKHO;

- [0 TpeOOBAaHHUIO TMOJHOMOYHBIX TOCYJAapPCTBEHHBIX OpPraHoOB B  CIyyasx,
MIPEyCMOTPEHHBIX (eiepaTbHBIM 3aKOHOM.

3.1.3. PaboTtonaTens BipaBe 00padaThIBaTh EPCOHATbHBIC TaHHbIE PAOOTHHUKOB TOJIBKO
C MX MACBMEHHOTO COTJIACHS.

3.1.4. [TuceMenHoe coriacue paboOTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JIOJIKHO BKJIFOUYATh B ce0s:

- (haMumIMIO0, UM, OTYECTBO, a/IpEC CYObEKTa MePCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTa, YAOCTOBEPSIOIIETO €ro JIMYHOCTh, CBENEHUS O JaTe BbIIaYM yKa3aHHOTO
JIOKYMEHTa U BBIJABIIIEM €T0 OpraHe;

- HauMeHoBaHue ((amwinio, UMs, OTYECTBO) M aJpec OMeparopa, MOTyUaroIIero
coriacue cyObeKTa NepPCOHAIBHBIX JaHHbIX;

- leJIb 00pabOTKHU MEPCOHATIBHBIX TaHHBIX;



- IepEYeHb MEePCOHATBHBIX TAHHBIX, HA 00pa0O0TKY KOTOPBIX JaeTCs corjacue cyOobeKTa
MIEPCOHATBHBIX JTAHHBIX;

- TiepeyeHb JACHCTBUI ¢ TePCOHATBLHBIMU JTaHHBIMH, Ha COBEPIICHHE KOTOPHIX JaeTCs
corJacue, o01ee onrcaHue UCIOJIb3YEMbIX OIIEpPaTOPOM CITOCOO0B 00pabOTKH NMEPCOHATBHBIX
JAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEUCTBYET COTJIaCUE, a TAKXKE MOPSIIOK €ro OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CASAYIOMUX CIydasiX:

1) ob6paboTka mepcoHalIbHBIX JaHHBIX OCYLIECTBISETCS HAa OCHOBAaHUU TpPyaOBOrO
Konekca P® wmnm uHOrOo (enepanbHOro 3akoHa, YCTaHABIUBAIOIIEIO €€ IIeb, YCIJIOBHS
MOJIy4EHHUsI MEPCOHANbHBIX JaHHBIX U KPYr CYOBEKTOB, MEPCOHAIbHBIE JaHHBIE KOTOPBIX
noJyiexat o0paboTKe, a Tak)Ke ONpPEeAEIIOIIEro MOJTHOMOYHS paboToNaTes;

2) oOpaloTKa MepCOHAIbHBIX JAHHBIX OCYUIECTBIISETCS B LIENSAX UCIIOIHEHUS TPYI0BOTO
JI0TOBOPA;

3) 06paboTka MepCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS AJISI CTATUCTHYECKUX WIIA WHBIX
HAyYHBIX IeJIeH IPH YCIOBUU 0053aTeILHOT0 00€3IMYMBaHUS IEPCOHABHBIX JaHHBIX;

4) 006paboTKa MepCOHATBHBIX TAHHBIX HEOOXOAMMA IS 3aIUTHI KU3HH, 3I0POBbS UITH
MHBIX )KU3HEHHO Ba)KHBIX HHTEPECOB pa0OTHHKA, €CIIU MOyYSHHE €0 COrJIachsi HEBO3ZMOXKHO.

3.2. Ilopsnok 06pabOTKH, IEpeaaun U XpaHECHUSI IEPCOHATBHBIX JaHHBIX.

3.2.1. Paborauk Komnemxa mpenocraBiseT pabOTHUKY oTnena kaapo Kommemxa
JOCTOBEpHbIE cBelaeHus: o cebe. PabGotuk otaena kazpoB Komnemka mnposepser
JIOCTOBEPHOCTH CBEJICHUH, CBEpssl TaHHbIC, IPEAOCTABICHHbIE PAOOTHUKOM, C MMEIOLIMMHUCS
y pabOTHHKA TOKYMEHTaMHU.

3.2.2. B cootBerctBuH cO CT. 86, r1. 14 TK P® B nensix obecriedeHus: mpaB U cBOOOT
yelloBeKka U rpaxaanuHa gupekrop Komnemxa (PaGoTtonaTens) M ero mpeacTaBUTENH MpU
00paboTKe MEepPCOHATBHBIX JAHHBIX PAOOTHHKA JOJDKHBI COONIOAATH CIEIyIoIIue oOIme
TpeOOBaHUSA:

3.2.2.1. O6paboTKa MepCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISITHCS UCKITFOYUTEIHHO B
ensix oOecneueHus: COONIO/IEHUsT 3aKOHOB M HHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
cofeiicTBuss pabOTHUKAM B TPYAOYCTPOMCTBE, OOyYEHHMM W MPOABIDKEHHH IO CIyXKOe,
oOecrieyeHus JHUYHOM O0€30MacHOCTH pPAOOTHUKOB, KOHTPOJIA KOJMYECTBA U KayecTBa
BBITOJIHSAEMOW PabOTHI M 00ECTIEYCHUSI COXPAHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu onpenenennn oObeMa U coliepKaHUs, 00pabaThIBAEMBIX MEPCOHATBHBIX
naHHbIx PaboTonarens noimkeH pykoBoacTBoBaTthes Koncturynueit Poccuiickoit ®denepanuu,
TpynoBeiM koiekcom Poccuiickoit denepaniuy 1 HHBIME deepaTbHBIMUA 3aKOHAMU.

3.2.2.3. [Ipu npuHATHYN pEeLIEHUH, 3aTparuBaroIINX HHTEpeChl paboTHHKA, PaboTonarens
HE HMeEeT IIpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAaHHBIX PaOOTHHKA, MOTYYEHHBIX
UCKJTIOUUTENIFHO B pE3yJbTaTe WX aBTOMAaTHU3UPOBAHHONH OOpaOOTKM WM 3JIEKTPOHHOTO
MOJTyYeHUSI.

3.2.2.4. 3ammra NEpPCOHAJBHBIX JaHHBIX pPAaOOTHUKA OT HEMPABOMEPHOTO WX
HCIOJIb30BAaHUS MIIM yTpaThl obecnieunBaeTcs PaboTogarenem 3a cueT ero cpesicTB B MOPSIKeE,
YCTaHOBJIEHHOM (heJIepajbHbIM 3aKOHOM.

3.2.2.5. PaGOTHUKH U UX MPEIACTABUTENN JOJKHBI OBITh O3HAKOMIIEHBI MO PACIIUCKY C
nokymentamu Kosienka, ycTaHaBIMBAIOUIMMH OPSAJ0K 00paOOTKH MEepCOHAIbHBIX JaHHbBIX
pabOTHUKOB, a Tak)Ke 00 UX MpaBaxX U 00S3aHHOCTSIX B ATON 00JaCTH.

3.2.2.6. Bo Bcex ciydasx oTKa3 paOOTHUKA OT CBOMX IPaB HA COXPAaHEHHUE U 3aLIUTY
TaliHbl HEJIEMCTBUTEIICH.



IV. llepenaya n XxpaHeHHe NEPCOHATBHBIX JJAHHBIX

4.1. Ilpu mnepenaue NepCOHANbHBIX JaHHBIX paboTHUKa PabGoTomarens HOIKEH
coOiroAaTh ciaenyrouue TpeOOBaHus:

4.1.1. He coobmare mnepcoHalbHble JaHHblE pPAaOOTHUKAa TpeTbel CTOpoHE 0e3
MMCBMEHHOT0 corylacus pabOTHHKA, 32 HWCKIIOUEHUEM CIIy4aeB, KOrja 3TO HE0OXOauMO B
LENAX TNPeNyNpexIeHNUs Yrpo3bl XH3HM U 3J0pPOBbIO pabOTHMKA, a TaKXke B Clydasx,
YCTaHOBJICHHBIX (pe/IepabHbIM 3aKOHOM.

4.1.2. He cooOuiath nepcoHajabHble JaHHbIE pA0OTHHKA B KOMMEPUYECKUX LENsAX 0€3 ero
nucbMeHHoro cornacua. OOpaOoTka NEpPCOHANbHBIX JIaHHBIX pAOOTHUKOB B ILENAX
MIPOABIKEHHS TOBAPOB, pabOT, yCIYT HA PHIHKE IMyTeM OCYIIECTBICHHUS MIPSIMBIX KOHTAKTOB C
MOTEHLIMAJIbHBIM TOTPEOUTENEM C IMOMOUIbIO CPEICTB CBS3U JOIMYCKAETCS TOJIBKO C €ro
IIPEIBAPUTEIIBHOTO COIJIACHSI.

4.1.3. Ilpenynpenutsb Jull, MOTYYUBIIUX IEPCOHATILHBIC TaHHBIE PA0OTHUKA, O TOM, YTO
3TH JaHHbIE MOTYT OBITh HMCIIOJIb30BaHbI JIMIIb B LENAX, Ui KOTOPHIX OHHU COOOIICHBI, U
TpeOOBaTh OT 3TUX JIMI[ MOJATBEPXKAEHUS TOro, YTO 3TO MpaBwio cobirogeHo. Jluna,
MOJTyYMBILIKE MEPCOHAIBHBIC JaHHbIE PAa0OTHUKA, 00s13aHBI COOMIOATh PEKUM CEKPETHOCTU
(konpunenuuansuoctu). Jannoe IlonmokeHne He  pacmpocTpaHseTcss Ha  O0OMEH
NEPCOHATIBHBIMU JIaHHBIMU PAaOOTHUKOB B TOPSJKE, YCTaHOBIECHHOM (heepanbHbIMU
3aKOHaMH.

4.1.4. OcymecTBIATh Mepefady MEepCOHANBHBIX JAHHBIX PAOOTHMKOB B Ipeesax
Komnemxa B coorBercTBru ¢ HactossmuMm [lonoxxenneM.

4.1.5. Pa3pemarp JOCTYI K MEPCOHATBHBIM JaHHBIM PAaOOTHUKOB TOJIBKO CIEIMAIBHO
YIOJIHOMOYEHHBIM JIMIIaM, IIPU 3TOM YKa3aHHBIE JIULA TOJIKHBI UMETh ITPABO M10JIy4aTh TOJIBKO
T NEPCOHAJbHBIC JTaHHBIE PAOOTHHUKA, KOTOPBIE HEOOXOAUMBI JIJIsI BBIOJIHEHHUSI KOHKPETHON
byHKIHH.

4.1.6. He 3anpammBaTh HH(POPMALUIO O COCTOSHUM 370pOBbsS paOOTHHKA, 3a
HCKJIFOUEHUEM T€X CBEJCHMH, KOTOPbIE OTHOCITCA K BOIPOCY O BO3MOXKHOCTHU BBIIIOJHEHUS
pabOTHHUKOM TPYAOBOH (DYyHKITHH.

4.1.7. IlepenaBaTh NnepcoHaJIbHbIE JaHHBIC PAOOTHHUKA MPEICTABUTENAM PAaOOTHUKOB B
MOPSAJKE, YCTAaHOBIEHHOM TpynoBbIM KoJekcoM Poccuiickorn @denepaunu, 1 OrpaHUYMBaTh
3Ty HHGOPMAIIHIO TOJIBKO TEMH IEPCOHAILHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI
JUISL BBITIOJTHEHHSI YKA3aHHBIMH MPEJICTABUTEISIMUA UX (DyHKIIUH.

4.2. XpaHeHue U UCTIOJIb30BaHUE NTEPCOHATBHBIX JAHHBIX PAOOTHHUKOB:

4.2.1. TlepcoHanpHble NaHHBIE PAaOOTHHKOB 0OpaOaTHIBAIOTCA M XPAHSATCS B OTHAEIE
KaJpoOB.

4.2.2. TlepcoHanbHble AaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOIUTH
JanpHeiyo o0paboTKy U MepeaBaThCsl Ha XpaHEHUE Kak Ha OyMa)KHBIX HOCUTEIISAX, TaK U B
AJIEKTPOHHOM BH/JIE - JIOKAJIbHONW KOMIIBIOTEPHON CETH M KOMIbIOTEpHOU mporpamme «1C:
3apruiaTta v Kagpb».

4.3. Ilpu mosyyeHUU TEPCOHAIBHBIX JAaHHBIX HE OT PabOTHHKA (32 HCKIIOYCHHEM
CJIy4aeB, €ciii MepCOHANIbHbIE JaHHbIE ObUIM MPENOCTaBIECHbl pabdOTOAATENI0 HA OCHOBAHUHU
(dbenepanbHOrO 3aKOHA WJIM €CIIM TEPCOHATbHBIC JaHHBIC SBISIIOTCA OOIIEJOCTYITHBIMH)
paboTonarens A0 Hayana oOpabOTKM TAaKUX MEPCOHAJIBHBIX JAHHBIX 00s3aH MPEIOCTABUTH
PabOTHHKY CIIETYIONTYI0 HH(OPMAIIUIO:

- HauMeHoBaHue ((paMuIHs, UM, OTYECTBO) U aJIpeC ONEPaTOpa UIIU €ro MPECTaBUTEIS;

- IeJIb 00pabOTKM NMEPCOHAIBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE;

- IPEATIONIAraeMBbI€ MOJIb30BATENN NIEPCOHANIBHBIX JaHHBIX;

- ycTaHOBJIeHHBIe HacTos MM DenepanbHbIM 3aKOHOM MpaBa CyObeKTa MePCOHATBHBIX
JTAHHBIX.



V. locTyn K NepCOHAIBHBIM JAHHBIM PA0OTHHKOB

5.1. IlpaBo gocTyma K mepCcoOHaIbHBIM IaHHBIM PAOOTHUKOB UMEIOT:

- mupextop Komnemxa,

- 3aMECTUTENh JUPEKTOPa M0 YIYCOHOM YacTH;

- 3aMECTHUTENh TUPEKTOpa MO BOCIIUTATEIBHOMN padore;

- 3aMECTUTENb JUPEKTOPA MO XO3AMCTBEHHOW YaCTH;

- COTPYJHUKH OTJeNa KaJapoB;

- COTPYJIHUKH OyXTalTePHH;

- CEKpeTapb IUPEKTOPA,;

- PYKOBOIUTENIb CIYKObI Oe3omacHocTH (MH(OpMAIMS O MECTe€ MPOKUBAHUS W
Tesie()OHBI COTPYTHUKOB);

- 3aBEAYIONIME OTIEICHUSIMH (JIOCTYN K NMEPCOHAIBHBIM JTAaHHBIM TOJIBKO PAOOTHHKOB
CBOETO MOJpPAa3/IEICHUS).

5.2. Pabotauk Komnemka nmeer mpaso:

5.2.1. Iony4ath JOCTYN K CBOMM MEPCOHAJIbHBIM JAHHBIM U O3HAKOMJICHHE C HUMH,
BKJIFOYAsi TIPaBO Ha OE3BO3ME3THOE IMOJyYEHHUE KOMUK JIF0OOW 3ammcH, CoJAepkKaliei
MepCOHATbHBIC TAHHBIE pAOOTHUKA.

5.2.2. Tpeboats oT PaboTonmarenss yTOYHEHHWs, WCKIIOUYEHUS WJIA HCTIPABICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBILIUX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WJIH HE
SBJIAIOIINX HEOOXOAUMBIMU 17151 PaboToaTesns nepcoHanbHbIX JaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens

- CBEJICHUS O JIULAX, KOTOPbIE UMEIOT JOCTYN K MEePCOHAIBHBIM JAaHHBIM WM KOTOPBIM
MOXeET OBbITh IPEIOCTABIICH TAKOU JOCTYIL;

- iepedeHb 00padaThIBaeMbIX IEPCOHATBHBIX TAHHBIX U HICTOYHUK UX MOJIYYCHUS;

- CPOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPaHCHHUS;

- CBEJICHUSA O TOM, KaKHe IOPHIWYECKUE MOCIEACTBHS A CyOBeKTa MEpCOHAIbHBIX
JaHHBIX MOXET MOBJIeUYb 3a COO0H 00paboOTKa ero NepCOHATbHBIX JaHHBIX.

5.2.3. TpeboBath wu3BemieHus PabotomaTenemM Bcex JUIl, KOTOPHIM paHEe ObLIN
COOOIIECHBI HEBEPHBIE WM HEIOJIHBIE IEPCOHATBHBIC TAHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX
UCKITIOYEHUSIX, UCTIPABIICHUSIX WM TOTIOJHEHUSX.

O06:xaoBaTh B YIOJHOMOYEHHBIM OpPraH IO 3alldTe MpaB CyOBEKTOB MEPCOHATBHBIX
JAaHHBIX WIH B CyZIe0HOM MOpPsIKE HelpaBOMEpHbIE IeicTBuUs wiu Oe3neiictBust Pabortonarens
pu 00pabOTKE U 3alTUTE €ro NMEPCOHATBHBIX JaHHBIX.

5.3. KonupoBath u AenaTh BBINKUCKH MEPCOHATBHBIX JaHHBIX PabOTHHKA pa3periaeTcs
HCKJIIOYUTENIBHO B CIYKEOHBIX IENSIX C MUCHBbMEHHOTO pa3pellieHHs] HadajJbHUKa OTJela
KaJIpOB.

5.4. Ilepenaya mHpoOpMaLUU TPETbEM CTOPOHE BO3MOXKHA TOJIBKO MPH MHUCHMEHHOM
coriacuu pabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJTHPYOIINX 00padoTKY U 3alIUTy
NMEePCOHATBHBIX JTAHHBIX

6.1. PabotHuku Kosnenxka, BHHOBHBIE B HAPYIIEHUH HOPM, PETYJIUPYIOLIUX TOTyUYEHHE,
00paboTKy UM 3alUTy MEPCOHANbHBIX JaHHBIX pabOTHMKA, HECYT JUCHMIUIMHAPHYIO
AIMUHHUCTPATUBHYIO, rpaxJ1aHCKO-ITPpaBOBYIO NN YTOJIOBHYIO OTBECTCTBECHHOCTH B
COOTBETCTBHH C (heiepaTbHBIMU 3aKOHAMH.

6.2. lupexrop Kosmtemxka 3a HapymeHne HOPM, PETyJIUPYIOMIUX MOTydeHHne, 00paboTKy
U 3alIUTy NEePCOHAIBHBIX JaHHBIX paOOTHHMKA, HECET aJMHHUCTPATHUBHYIO OTBETCTBEHHOCTb



corjacHo cT. 5.27 u 5.39 Konekca 00 aIiMHUHHCTPATUBHBIX MpPaBOHAPYIICHUAX Poccuiickoi
@enepanuy, a TakkKe BO3MeEIIaeT pabOTHUKY yIIepO, NPUUYMHEHHBIN HENPaBOMEPHBIM
HCIOJIb30BaHUEM MH(OPMAIMH, COJepIKaLeH MepCOHATbHbBIE JaHHBIE pAOOTHHKA.
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